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The Squadron Information Management System (SIMS) is a Microsoft® Access® database application that was developed as a tool to assist Civil Air Patrol squadrons in managing and administering member records, while providing unit leaders and staff with forms and reports that aid in day-to-day unit operations.   

SIMS was originally developed for use in a single CAP unit, and later modified to work in any CAP unit, group, or wing.

New versions of SIMS may be downloaded free from the following web address: 
http://SquadronCommand.com
	Benefits
	
	Features

	· Streamlines unit records management 
· Provides unit commanders, staff, and members with comprehensive  information about members and the unit as a whole
· Reduces time spent updating paper records
	
	· Electronic member records management 

· Streamlined data entry on bulk entry forms
· Customizable look and behavior

· Rule-driven to match officer and cadet regulations

· Unit level emergency services training tracking 

	Officer Program Management
	
	Cadet Program Management

	· Contains all data on the Senior Member Master Record (CAPF-45)

· Built-in progression rules for the entire officer program to comply with the CAPR 50-17

· Duty assignment tracking and reporting
· Professional development and aeronautical ratings
	
	· Contains all data on the Cadet Master Record 
(CAPF-66)

· Built-in cadet program progression rules
· O-Flight tracking and reporting

· Moral Leadership tracking and reporting

· CPFT Category  rules

	Management and Administration
	
	Built-in CAP Forms

	· Attendance tracking and reporting for meetings, safety briefs, activities and special events

· Community Service tracking and reporting

· Emergency contact tracking and reporting

· unit-level emergency services SQTR task completions tracking and reporting

· Squadron dues tracking and reporting

· Flight assignments and reporting

· Member ribbon assignments
· Missions and activities tracking and reporting
	
	· CAPF-2  – Request for Promotion Action

· CAPF-2a – Request for and Approval of Personnel Actions

· CAPF-50 – Cadet Progression Evaluation

· CAPF 50-1, CAPF 50-2, CAPF 50-3, CAPF 50-4 – Cadet Leadership Feedback for Phases I, II, III, IV

· CAPF 52-1, CAPF 52-2, CAPF 52-3, CAPF 52-4 Cadet Program Phase Completion

· All Emergency Services Specialty Qualification Training Records (SQTRs)

	Data Entry Forms
	
	Reports

	· Comprehensive Member Master Record for all members

· Meeting and activities attendance

· Moral Leadership discussion participation

· Bulk entry of all requirements and test scores for each Cadet achievements and awards

· Community Service bulk update

· Squadron dues tracking and reporting

Member photo maintenance and reporting
	
	· Member roster reports

· Officer and Cadet Master Record reports

· Attendance reports

· Testing log reports (AE, Leadership, CPFT)

· Community service reports

· CAPWATCH database reports

· Avery 5160 mailing labels

· Cadet promotion eligibility and required items

· MIMS SQTR task completions (unit-level tracking) 

	Special Features
	
	Add-ons

	· CAPWATCH and tCAPWATCH data import

· Customizable user interface

· Member records archive

· Member records transfer between SIMS units
	
	· Merit Tracking and Reporting Module

· Macro-driven Word templates with links to SIMS data (CAPF-2a, CAPF-31)

· Member photos
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